
Bullying and Harassment Policy

What is bullying or harassment?

Not every unpleasant interaction or inappropriate conduct or comment in 
the workplace is considered to be bullying and harassment. This applies to 
both interpersonal and electronic communications. 

The WorkSafeBC Occupational Health and Safety policies define bullying 
and harassment as a single term, which:

(a)Includes any inappropriate conduct or comment by a person, in a 
single incident or continued over a period of time, towards a worker 
that the person knew or reasonably ought to have known would 
cause that worker to feel demeaned, humiliated, embarrassed or 
intimidated, but

(b)Excludes any reasonable direction given by an employer or 
supervisor relating to the management and supervision of workers 

Employees responsibilities and rights:
 The right to a harassment free workplace
 The responsibility to treat other employees with respect and not 

engage in bullying and/or harassment of other workers, supervisors, 
the employer or persons acting on behalf of the employer

 The responsibility to speak up when bullying and/or harassment 
occurs OR is observed

 The responsibility to report bullying or  harassment to the appropriate 
person confidentially

Supervisors, managers, and employers responsibilities:
 Treat all employees, clients, suppliers, contractors, with respect
 Report or investigate all complaints
 Set a good example
 Refuse to tolerate bullying and/or harassment. Undertake that 

allegations of bullying or harassment will be dealt with seriously, 
speedily and confidentially
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Policy Procedures:
If you feel that you are being bullied or harassed do the following:

1. Speak Up.  The first thing that you need to do is to tell the person that 
you feel is bullying or  harassing you to stop.  Let them know that you 
are embarrassed, humiliated, demeaned, or otherwise bothered by 
what they are doing or saying.

2. Speak to a Manager. If you feel that you are unable to deal with the 
person directly, speak with a manager immediately.

3. Management will then interview all parties involved and come to a 
conclusion as to what took place.  Throughout the process you will 
be updated as to the progress of your complaint.

4. A decision will be made and the appropriate action will be taken.

Consequences for Violating the Policy:

The consequences for any bullying or harassment could result in discipline 
up to and including termination of your employment. 

*Please note: If the offence is of a grievous nature and there is reason to 
fear for any person’s safety or well being; you will be terminated 
immediately without notice.  

If there are any questions on this policy please ask that they be clarified 
to you so that you are fully aware of what is not acceptable at the 
workplace.

I, ____________________, have read and understand this policy regarding 
workplace bullying and harassment.  

__________________________  ____________________________
Signature  Date

The signed document will be placed on your personnel file.

A full copy of this policy and reporting requirements and procedures is 
available through the employee portal. 
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